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PERSONAL PROTECTIVE EQUIPMENT PROGRAM

PURPOSE

The variety of work operations performed by the municipal employees inyolves many
industrial hazards. The tasks performed range from custodial servj to heavy
construction activities.

In all tasks, however, there are counterparts in private industry
has been done to develop measures to protect employees from ac

When it is impractical or impossible to engineer a hazard out then it bec
to place the guard on the worker. This is done by weari
apparel such as hard hats, safety goggles, traffic vests,
guards, respirators, etc.

SCOPE

Supervisors shall insure that all their emp
may be established within a parti
employee is expected to know and

roperly protected. Dress codes
division or work area, and each
where applicable.

Every possible effort will
equipment that is acce
desired protection.

select protective clothing and
ance and utility and still afford the

Institute, Bureau of Standards, or other recognized authorities,
o authoritative standard exists for a safety device or safeguard, the

e Protective equipment shall be distinctly marked so as to facilitate identification of the
manufacturer.
e Exception: Employer manufactured shields, barriers, etc.
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RESPONSILBILITIES

Risk Manager

Department Directors

Managers and

Serves as the designated Personal Protection Equipment Program Coordinator and
is responsible for compliance with these provisions.
Ensures a hazard assessment has been conducted.

Establishes firm, internal requirements for all personnel to fully
established herein;

Frequently checks on compliance with this policy;
Holds Managers fully accountable for any deviatio

Holds Managers fully accountable for pfev t, and tagout
injuries to either employees, contractQ ithin their area.
Accountability shall include an expla occurred, why the
exposure occurred, and what st en since the exposure to prevent

recurrence;
Requires contractors that provid [ around energy sources to the City
adhere to the policies established

Contacts Risk Manag i needed to implement or maintain this
program.

DEervisors

instructed and uses protective equipment in
rer's instructions and as outlined in the PPE

Shall assure
accordance

personal protective equipment, whether employer-provided or
complies with the applicable Title 8 standards for the

eqUlipment is maintained in a safe, sanitary condition.
| Protective Equipment (PPE) shall be of such design, fit and

sure PPE is reasonably comfortable and shall not unduly encumber the
employee's movements necessary to perform his work.

Select, and have each affected employee use the types of PPE that will protect the
affected employee from the hazards identified in the hazard assessment;
Communicate selection decisions to each affected employee
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e Select PPE that properly fits each affected employee.
e Defective or damaged personal protective equipment shall not be used.

City Employees

e Shall assure that they receive instruction on the required personal protective
equipment (PPE).

e Shall use required PPE as required by OSHA, Bureau of Standar
by their employer.

e Use in accordance with the manufacturer's instructions.

e Shall assure that all personal protective equipment, whether e
employee-provided, complies with the applicable Title 8 s
equipment.

e Shall assure this equipment is maintained in a saf

e Ensure Personal Protective Equipment (PPE) sh
durability as to provide adequate protection agai
designed.

e Shall not use defective or damaged per:

as instructed

HAZARD ASSESSMENT

The employer shall verify that the
performed through a written certifica
person certifying that th aluation erformed; the date(s) of the hazard
assessment; and identifi ication of hazard assessment.

TRAINING

The employer st - ini ch employee who is required by this section to
use PPE.

on;, doff, adjust, and wear PPE;

the PPE,

, maintenance, useful life and disposal of the PPE.

employee shall demonstrate an understanding of the training specified

in this section, and the ability to use PPE properly, before being allowed to perform
work requiring the use of PPE.

e When the employer has reason to believe that any affected employee who has
already been trained does not have the understanding and skill required the
employer shall retrain each such employee.
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Circumstances where retraining is required include, but are not limited to, situations
where:
e Changes in the workplace render previous training obsolete; or
e Changes in the types of PPE to be used render previous training obsolete; or
e Inadequacies in an affected employee's knowledge or use of assigned PPE
indicate that the employee has not retained the requisite understanding or skill.

e The employer shall verify that each affected employee has receiv nd understood
the required training through a written certification that contai
employee trained, the date(s) of training, and that identifi

certification.

GENERAL CLOTHING

e For safety and comfort, make sure your unifor
e The wearing of loose, flowing, or ragged
equipment is prohibited.

achinery or

e Short sleeve shirts or tee shirts or operating machinery. Rolled-up
sleeves are dangerous becaus |ng ends and because the added
thickness of the cloth can pull you ine before the cloth tears

e Long sleeves, buttoned at the wris or all work other than machine

operation.
e Pant legs should be
and are likely to come
e Steel-toe safety shoes or
is exposure juri
Shoes with oles are hard on the feet and can cause falls.

The many construction and maintenance activities performed by municipal employees
involve working above or below ground levels, movement of material overhead, or
working near construction machinery. In such operations, the hazards of being struck
by falling objects, machinery, or loads being moved by machinery, constantly exists.

Page 6 of 12 Revision Date

This document is the property of [your company name] and will not be copied, reproduced,
or used for any purpose without written permission.
IF PRINTED and UNCONTROLLED, THIS DOCUMENT IS FOR REFERENCE ONLY





